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1. O0me noJ1oKeHus

1.1. [IpaBuna obMeHa [1€JIOBBIMU MOJApPKaMU W 3HAKaMH JIEJIOBOIO TOCTEIPHUHMCTBA B
MAOY «bopkoBckas COIIl» (nmanee — [IpaBuna) pa3paboTaHbl B COOTBETCTBHH C
nonoxkenussMu Konctutynuu Poccwmiickoit @enepanuu, denepansHoro 3akoHa ot 25.12.2008.
Ne 273-®3 O npoTUBOACUCTBUM KOPPYIIUK» W MPUHATHIMH B COOTBETCTBUU C HUMHU WHBIMU
3aKOHOJATEIbHBIMU U JIOKAJbHBIMU aKTaMHU.

1.2. IlpaBuuna omnpenensor eaunbie 11 Becex pabotHukoB MAOY «bopkoBckas COLL»
(masee — YupexaeHue) TpeOOBaHUS K JIaPSHUIO U MIPUHSTHUIO AEJIOBBIX OJapKOB.

1.3. Yupexnenue NOAAEPKUBACT KOPHOPATHUBHYIO KYJIbTYPY, B KOTOPOH JI€JIOBbIE
NOJAapKH,  KOpPIOpPaTUBHOE  TOCTENPUUMCTBO M IPEACTABUTEIbCKUE  MEpONPUATHUS
paccMaTpUBAIOTCA TOJBKO KaK HHCTPYMEHT JJiS YCTAHOBJICHHS | MOJJEPKAHUS JI€TOBBIX
OTHOLIEHUH U KaK MPOSIBIIEHUE OOIIETIPUHATON BEXIIMBOCTH B XO/€ JESATEIILHOCTH Y UPEKACHHUS.

1.4. YupexxneHue HUCXOAUT M3 TOrO, YTO JOJTOBPEMEHHBIC JIEJIOBbIE OTHOIICHUS
OCHOBBIBAIOTCSl Ha JIOBEPUM U B3aUMHOM YyBa)KeHHMU. OTHOLIEHMSI, TP KOTOPHIX HApYIIAeTCs
3aKOH W MPUHIMIBI JI€JIOBOM 3TUKH, BPEIAT PEryTalUud YUPEKIECHUS U YECTHOMY HMMEHH €ro
pabOTHHUKOB, U HE MOTYT OOECIEYNUTh YCTOMYMBOE JIOJTOBPEMEHHOE Pa3BUTHE YUPEKICHUS.
Takoro posa OTHOIIEHHS HE MOTYT OBITH IPUEMJIEMBI B TPAKTUKE PAOOTHI Y UpeKICHHUS.

1.5. JletictBue IlpaBui pacmpocTpaHsieTcsi Ha BCeX pPaOOTHUKOB YUpPEKICHUs, BHE
3aBHCHUMOCTH OT YPOBHS 3aHUMAaeMOM JOJKHOCTH.

1.6. Nannbie [IpaBuna npecienyer Claeayroue meiu:

- obecrieyeHne €AMHOOOPA3HOTO TIOHMMAaHUS POJIM U MeCTa JEJOBBIX IOJApKOB,
JICJIOBOTO  TOCTEIPUHMMCTBA, IPEICTABUTEIbCKUX MEpONPUATUH B  JIEJOBOM  IpaKTHKE
YupexaeHus;

- OCYILLIECTBJIIEHUE YIPABICHUYECKON UM XO3AMCTBEHHOW JESATEIBHOCTH YUpPEKACHUA
UCKITIOYUTENIFHO Ha OCHOBE HAJICKAIIMX HOPM U MPaBUII JETOBOTO MOBEACHHUS, Oa3UPYIOIIUXCS
Ha MPUHIUIAX KayecTBa IMPENOCTABICHUS YCIYT, 3allUThl KOHKYPEHIMM, HEIONMYyLICHUS
KOH(JIMKTa HHTEPECOB;

- OIpEJIeICHNE €IMHBIX U1 BCEX PAOOTHUKOB YUpEKJEHUs TPeOOBAHMUN K ApEHUIO U
NPUHATUIO  JIENIOBBIX MOJApPKOB, K OpraHu3alMd W  YYacTUIO B MPEACTaBUTEIbCKHUX
MEPOTIPUATHSIX;

- MUHUMHU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0YNOTpeOIeHHEM B 001acTU
MOJIapKOB, IPEJICTaBUTENbCKUX Meponpuatuil. Haumbonee cepbe3HBIMM U3 TAKMX PHUCKOB
ABIIAIOTCA ONACHOCTh IOJKYNA M B3SITOYHMYECTBO, HECIPABEIMBOCTD I10 OTHOLIEHHIO K
KOHTpareHTam, MpOTEeKIIMOHN3M BHYTPH Y UpeKICHUS.

2. Tpeﬁonam/m, NPpEABABIACMBIC K I€JIOBBIM IIOJapKaM
H 3HAKaM J1€¢JI0BOI'0 roCTCNpuuMCcTBa

2.1. PaGoTHUKM Y4YpexJeHHs MOTYT IOJIy4yaTh JAEJOBble IOJApPKH, 3HAKH JIEJIOBOTO
FOCTENIPUMMCTBA TOJBKO HA OQUIMAIBHBIX MEPONPUSATUSAX, IPU YCIOBUH, UYTO ITO
HE NMPOTUBOPEUUT TPEOOBAHHUSIM AHTHUKOPPYMIIMOHHOTO 3aKOHOAATENbCTBA M HACTOSIIUM
IIpaBunam.

2.2.Tlojapku W ychnyrd, NpUHUMAaeMble WJIH TPEAOCTABIsEMble YUPEKICHUEM,
MEPENAOTCS U MPUHUMAKOTCS TOJIBKO OT UMEHM YUpEXKJCHHS B LIEJIOM, & HE KaK IMOJapOK WIH
nepeaaya ero oT OTAEIbHOr0 pabOTHHKA.

2.3. JlenoBbie TOJAPKH, KOTOPhIE PAOOTHUKU OT UMEHH YUPEKICHHUS MOTYT IepeaBaTh
JpYrUM JIMIaM WIM IPUHUMATh OT APYIUX JIUIl B CBSI3U CO CBOEH TPYAOBOU JIEATEIBHOCTBIO, a
TaK)Xe IMPEJCTABUTENIBCKAE PACXOAbl HA JEIOBOE TOCTENPUUMCTBO JIOJKHBI COOTBETCTBOBATH
CIIEYIOIIUM KPUTEPUSM:

- OBITh NPSAMO CBA33aHBI C YCTaBHBIMU ILEISMH JIE€ATEIBHOCTH YupexIeHus, 100
C MaMATHBIMU JIaTaMH, I0OUJIesIMH, OOIIEHAIIMOHAILHBIMU TPa3AHUKAMU, HHBIMU COOBITHSIMH;



- OBITH pa3yMHO 00OOCHOBAaHHBIMH, COPA3MEPHBIMHU U HE SIBIISITHCSI MPEAMETAMU POCKOIIIH;

- He TPEACTaBIATH COOOM CKpBITOE BO3HAarpaxJeHHWE 3a YCIyry, JAeWCTBUE WIIU
Oe3neficTBHE, MOMYCTUTENBCTBO WJIM MMOKPOBUTEIHCTBO, MPEIOCTABICHUE MPAB WU TMPUHSATHE
OTpe/IeNIEHHBIX PeUIeHH, 100 MONBITKY OKa3aTh BIMSHUE HA MOJIydaTess ¢ HHOW He3aKOHHOU
WY HeOTUYIHOH IIEIBIO;

- He co3JaBaTh [UIsl ToJydarenst oO0s3aTeNbCTBA, CBS3aHHBIE C €ro  CIyXeOHbIM
MIOJIO’KEHUE WIJIA UCTIOTHEHUEM CITY)KEOHBIX (JJOJKHOCTHBIX ) 00513aHHOCTEH;

- HE CO3/1aBaThb pEMYTAlMOHHOIO pHUCKAa Ui JEJIOBOIO HMMKA YUPEXKICHHUS,
pabOTHUKOB M WHBIX JIMIl B CIy4ae pacCKpeITHS HH(POpPMAIMH O COBEPIICHHBIX IMOAApKax
Y IOHECEHHBIX MPEJICTABUTENIBCKUX PACXOAAX;

-HE  MPOTUBOPEUUTH  MPUHIUIAM W TpeOOBaHUSIM  AHTHUKOPPYNIIMOHHOTO
3akoHo1atenscTBa Poccuiickort denepanuu, [lomokeHno 00 aHTUKOPPYIITMOHHOM MOJMTHKH B
Yupexnenun, Koaekcy 53THKM UM CIIy’)KeOHOTO TIOBEIEHUS PAOOTHHKOB YUPEKICHUS U
OOLIENPUHATHIM HOPMaM MOPAJIM U HPAaBCTBEHHOCTH.

2.4. JlenoBbiec IOJApKH, B TOM YHCJIC B BHJIC OKAa3aHUS YCIYT, 3HAKOB 0COOOT0 BHUMAaHUS
W y4yacTUsi B PpAa3BIEKATEIbHBIX W AHAJIOTMYHBIX MEPOIPUATUAX HE JOJDKHBI CTaBUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBUCHMOE IOJIOKEHHE, MPUBOJUTH K BOSHUKHOBEHUIO KaKUX-TTHOO
BCTPEUYHBIX 0053aTE€IHCTB CO CTOPOHBI MOJyYaTessl WM OKa3bIBaTh BIUSHUE HA OOBbEKTUBHOCTh
€ro JIEJOBBIX CYXKICHUN U PEIICHUN.

2.5. CTOoUMOCTh M MEPUOJUYHOCTh JAPEHUS U TMOJYYCHHs JEJIOBBIX MOJAPKOB H/WIK
y4acTsi B TMPEICTABUTEIIbCKUX MEPOINPHUATUSIX OJHOTO M TOTO K€ TPEThEro JMIA JOJKHBI
OTIPEACIATHCS ACIOBOM HEOOXOIUMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B xadecTBe MOJapKOB PaOOTHUKU YUPESKICHUS JTOJDKHBI CTPEMHUTHCS UCTIOIB30BATh
B MAaKCHUMAaJIbHO JOIYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUPBI, IPEIMETHI U U3/EUsl, UMEIOLIUe
CHUMBOJIUKY Y UpEKICHUS.

2.7.Tlogapku W ycIyrd He JOJDKHBI CTAaBUTh MOJ] COMHEHHE WMWK WU JIEJIOBYIO
penyTanuo YUpexaeHus Uil ero paboTHUKOB.

3. IlpaBa u 0013aHHOCTH PA0OTHUKOB Y4Ype:KIeHUsI IPH 00MeHe 1eT0BbIMHU
NMOAApPKaMHU U 3HAKAMH J1€eJI0BOI0 roCTeNPUHUMCTBA

3.1. PaGOTHMKH, MpPEACTaBISAS MHTEPECHl YUpEeXJIEHHs WM JEHCTBYS OT €ro HMMEHH,
JOJKHBI COOJIIO/IaTh T'PaHUIIbl JOIMYCTUMOTO MOBEIEHUS NMPU OOMEHE JIeOBBIMHU MOJapKaMu U
IIPOSIBJIEHUH JI€JI0BOTO TOCTENPUHMCTBA.

3.2. PaGoTHuKHM Y4peXIeHHs BIpaBe TapuTh TPETBUM JIMIAM H IOJy4aTh OT HUX
JIEJIOBBIE TIOJIAPKH, OPraHU30BBIBATh U Yy4aCTBOBATh B IIPEICTAaBUTEIIBCKUX MEPONPUATHUSAX, ECIIN
3TO 3aKOHHO, 3TUYHO U [I€NaeTcs WCKIIOYUTEIIbHO B JIEJIOBBIX LENSIX, ONPEIeIEHHBIX
HacTtosAmmmu IIpaBunamu.

3.3.[lpn rOOBIX COMHEHHSX B TPABOMEPHOCTH WM ASTHYHOCTH CBOMX JCHCTBUI
pabOTHUKK YupexaeHus: o00s3aHbl IOCTaBUTh B H3BECTHOCTh JHUPEKTOpa YUpEKICHUS
U TIPOKOHCYJITUPOBATHCS C HUM, MIPEKE YeM JapUTh WM MOTydaTh MOJAPKU WM y4acTBOBATh
B TEX WJIM MHBIX IIPEICTABUTENBCKUX MEPOIPUATHSIX.

3.4.1lpy TONMYYEeHWW JEIOBOTO IOJapKa WM 3HAKOB JIEJIOBOTO TOCTEIMPHUHUMCTBA
paboTHUKK YupexaeHuss o0s3aHbl NPUHUMATh MeEpbl IO HEAOMYIIEHHUIO BO3MOXHOCTU
BO3HHUKHOBEHHUS KOH(IMKTa MHTEPECOB.

3.5. PaboTHuKHM VYupexIeHUs HEe BIpPaBE MHCIOIb30BaTh CIYy)KEOHOE TOJO0KEHUE
B JIMYHBIX LIEJIAX, BKIKOYAsl UCIOJIb30BAHNE UMYIIECTBA Y UPEKICHHS, B TOM UHUCIIE:

- JUI TIOJy4YEHHUsl TI0JJapKOB, BO3HATPAKJCHNUS U MHBIX BBITOJ JUIS c€0s JIMYHO U APYTHX
aull B OOMEH Ha OKa3aHHe YUPEeKIECHHEM KaKuxX-IMOO YCIYT, OCYIIECTBICHUS JHOO
HEOCYIIECTBICHUA ONPEACICHHBIX JCWCTBUM, mepeqauyd HMHPOPMALUU, COCTaBJISIOIIEH
KOMMEPYECKYIO TallHY;



- JUIS TIOJTyYeHUS TTOAaPKOB, BOSHATPAXKICHHS M MHBIX BBITOJ JUISl JINYHO U APYTHX JIHUIL B
nporecce BeIACHUs Jen YUpexAeHus, B TOM YHuCle, KaK J0, TaK W IOcie IpPOBEAECHUs
MIEPEroBOPOB O 3AKIIOUEHUH IPaXkKIaHCKO-TIPABOBBIX IOTOBOPOB M MHBIX CIIEJIOK.

3.6. PaGoTHukaM VYupexaeHuss He pEKOMEHIyeTcs IpUHUMATh WM IepeJapuBaTh
nogapku Ju0O ycmyrd B J0OOM BHIE OT TPETbHX JIMI] B KadecTBe OJ1aroJapHOCTH
3a COBEPLICHHYIO YCIIYT'y WJIU JJaHHbII COBET.

3.7.He nomyckaercs mepenaBaTh M NPUHUMATh MOJAPKH OT YUPEKACHUS, €ro
pabOTHUKOB U MpEAICTaBUTENCH B BUJIE IEHEXKHBIX CPEICTB, KaK HAJIMYHBIX, TAaK U OC3HAIMYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TaKKe B (OpPME aKIHid, ONIIMOHOB MM WHBIX JIMKBUIHBIX IIEHHBIX
Oymar.

3.8. PaboTHuKM Y4UpeXIeHHsS OJDKHBI OKa3bIBaTbCA OT MPEAJIOKECHUH, IOITYydeHUS
IOJJAPKOB, OIUIAThl UX PACXOOB U T.II., KOTJa 10100HbIE AEHCTBHUS MOTYT MOBIIUATH UM CO3AATh
BIICYATJICHUE O BIMSIHUM HAa MCXOJ CIENKH, Pe3yJbTaT MPOBEIEHHS TOPTOB, Ha MPUHHUMAEMbIe
YupexxaeHueM pereHus 1 T. 1.

3.9. AxpmMunucTpanys u pabOTHUKH YUpEeXIeHUS HEe TPUEMITIOT Koppynuuu. [Togapku He
JIOJDKHBI OBITh WCIOJIb30BaHBl JAJIS JTAUW/TIONYyYEHHs B3SATOK MM KOPPYHLHMHM B JIOOBIX €e
MPOSIBIICHUSX.

3.10. PaGotHuk YupexaeHus He BIpaBe Ipeulararb TPETbUM JIMIAM UM IPUHUMATh OT
TAaKOBbIX IOJApPKH, BBIIIAThl, KOMIIEHCAUU U T.N. cTouMocTbio cBbiie 3000 (Tpex Tbicsay)
pyOJsieil win He COBMECTHMBIE C 3aKOHHOM MPAKTUKOM N1eJI0BbIX OTHOWIEHUH. Eciu paboTHUKY
YupexxaeHus npeuiaraloTcsi moA00HbIe MOIAPKH WIH JCHBIH, OH 0053aH HEMEIJICHHO 00 3TOM
JUPEKTOpY YUpeKICHUS.

3.11. PaGoTHuK YupexaeHus: KOTOPOMY IIPH BBIOJIHEHHH JAO0DKHOCTHBIX 00sS3aHHOCTEH
IpEeUIaraloTcsl MOJapKU WM MHOE BO3HArpaXk/IeHUE Kak B MPSIMOM, TaK U B KOCBEHHOM BHJE,
KOTOpBbIE CIIOCOOHBI TOBJHSTH HAa MOJArOTABIMBACMbIC W/WIM MPUHUMAEMble UM PEUICHUS WU
oKa3aTh BIUSHME Ha €ro jaeicTBre/0e3/elicTBre, TOMKEH:

- OTKa3aTbCsd OT HUX O HEMEUIEHHO YBEIOMHUTH AMPEKTOpa YUpEXKIeHHS O (axTe
IpEeJIOKEHHs 1o/1apka (BO3HArpaX/1eHus);

-0 BO3MOYKHOCTH WCKJIIOYUTH JAIbHEHIINE KOHTAKTHI C JIUIIOM, MPEIOKUBITIM
NOJApOK WM BO3HArpakJeHHUe, €CIM TOJBKO 3TO HE CBA3AHO CO CIyXeOHOH He00XOAMMOCTHIO;

- cllyyae, €CIIM TOJAapOK WM BO3HArPaXJICHHWE HE TIPEICTABISIETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEpeJaTb €ro ¢ COOTBETCTBYIOLIEH CIy>K€OHOM 3amMcKol ams
NPUHATHS  COOTBETCTBYIOIIMX MEp JUPEKTOpY YUpeXKIEHHs W TMPOJODKATH  padoTy
B YCTaHOBJICHHOM B YUpEeX/I€HUH MOPSJIKE HaJl BOIPOCOM, C KOTOPBIM ObUI CBSA3aH NOJAPOK WIIN
BO3HArpakaeHue.

3.12.B cnyyae BO3HMKHOBEHHMS KOH(DIMKTa HMHTEPECOB MJIM  BO3MOXHOCTH
BO3HMKHOBEHHUS KOH(DIMKTAa HHTEPECOB IPH TOITYYEHHUH JIEJIOBOTO IOJapKa WM 3HAKOB
JIEIOBOTO TOCTEIIPUUMCTBA paOOTHHUK YUpexXaAeHus 0053aH B MMCbMEHHOH (hopMe YBEIOMHUTH 00
TOM OJHO W3 JOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a MPOTHBOJCHCTBUE KOPPYIIIHHU, B
COOTBETCTBHUH C MPOLIETYPOH PacKpHITUSI KOH(IUKTAa MHTEPECOB, yTBEpKAeHHOM [lonoxeHnuem o
KOH(JINKTE HHTEPECOB, IPUHSATHIM B Y UPEKICHUH.

3.13. PaGoTHuKam Yupex1eHus 3anperiacTcs:

- CAMOCTOSITEIGHO TIPUHUMATh TIPEIJIOKEHHUS OT OpPraHW3allMil WM TPETbUX JIHII
0 BPYYEHHUU JIETOBBIX MOAAPKOB U 00 OKa3aHWU 3HAKOB JIEIOBOI'O TOCTENPUHUMCTBA;

- IPUHAMATh 0€3 COTJIACOBaHUS C AUPEKTOPOM YUpPEKICHUS NIEIOBBIC TIOJAPKUA M 3HAKU
JIEIOBOTO TOCTENPUUMCTBA B XOJI€ MPOBEACHUS JIEIOBBIX I€PETOBOPOB, IPH 3aKITIOUECHUH
JIOTOBOPOB, & TAK)KE B MHBIX CITyJasix, KOTJa MOJOOHBIE AEWCTBUS MOTYT MOBJIUATH WIH CO31aTh
BIIEYaTJIEHUE 00 UX BIMSHUU Ha IPUHUMAaEeMble PEeIICHMUS;

- IPUHUMATh JETOBBIC TOJAPKH M 3HAKH JEIIOBOTO TOCTETIPUMMCTBA B XOJI€ TIPOBEICHUS
TOPTOB M BO BpeMs MPSIMBIX IIEPETOBOPOB MPH 3aKITIOUEHUH JJOTOBOPOB (KOHTPAKTOB);



- IPOCUTH, TPEOOBATh, BHIHYKAATh OPTaHU3ANNA WU TPETHUX JIUIl JAPUTh UM JTUOO0 WX
POJCTBEHHUKAM JICJIOBbIC TMOJAPKH W/WIM OKa3blBaTh B WX TOJb3y 3HAKU JICJIOBOTO
TOCTETIPUUMCTBA;

- IPUHUMATh TOAAPKU B BHJEC HAJIUYHBIX, OC3HATMYHBIX JICHEKHBIX CPEACTB, IEHHBIX
Oymar, JIparoleHHbIX METaJIOB.

3.14. YupexxneHne MOXKET TNPUHATh pelieHue 00 y4yacTHH B OJIarOTBOPHUTEIIBHBIX
MEpONPUATHSIX, HANpaBICHHBIX HAa CO3JaHME WU YIPOUCHHE MMHKA YupexnaeHus. llpu stom
TUTaH ¥ OFOJKET YYACTHsI B JAHHBIX MEPOTIPHUSITUSAX YTBEPIKIACTCS JUPEKTOPOM Y UPEHKICHUSI.

3.15.B cmyuae OCYIIECTBIEHHS CIOHCOPCKHX, OJIaTOTBOPHUTEIBHBIX IPOrpaMM
YapexaeHue JT0JKHO TPEABAPUTEIHHO yIOCTOBEPUTHCS, YTO MPENoCTaBisieMas Y YpeKICHUEM
MOMOIIb He OYAET UCTOIb30BaHa B KOPPYNLIMOHHBIX IEJISX WIA MHBIM HE3aKOHHBIM ITYTEM.

3.16. [Ipy B3aMMOACHCTBUM C JIMLAMH, 3aHUMAIOIIUMHU JIOJKHOCTH TOCYIapCTBEHHOM
(MyHMLIMTIQIBHOM) ~ CIIY’KOBI, CIIEAYeT PpPYKOBOACTBOBATHCS HOPMaMH, PETyIHPYIOIIUMHU
ATHUYECKUE HOPMBI M TIPaBUIIA CIY)KEOHOTO IMOBEIEHHS TOCYJApCTBCHHBIX (MYHHIIUIAIBHBIX )
CITy’KaIlIHX.

3.17. Heucnonaenue Hacrosmux [IpaBuin MOXET cTaTh OCHOBaHUEM JUIsS IPUMECHEHUS K
paboTHHUKY Mep ITUCIHMILIMHAPHOTO, aIMHHACTPATHBHOTO, YTOJIOBHOTO M IPaXKIaHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHOIATSIILCTBOM.

4. ObsacTh NPpUMEHEHHS

4.1. Hacrosmue [IpaBuia momjiexaT NMPUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKHM
00pa3oM MepenaroTcs JEJNOBbIe MOJAPKH U 3HAKW JCJIIOBOIO TOCTENPUUMCTBA: HAMPAMYIO WIIU
4yepes3 MOCPETHUKOB.

4.2. Hacrosimume [IpaBuina SBISFOTCS 00513aTEIBHBIMU JJIsI BCEX PAOOTHUKOB Y UPEKICHHUS
B IIepuo pabOThl B Y UpEkKICHUU.



